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THE PHOTOGRAPHY Foundation 
Education and Training Coordinator
Closing date: Wed 15h Dec, 2022, Midday

Job type:  Part time, permanent.

Hours: 3 days per week (25 hours) 

Salary:  £28,000 per annum (pro - rata for part time £17,950) 

Location:  69 Leonard Street, EC2A 4QS & Greenwich, Design District 

from Spring 2022, with some remote working 

Responsible         to:  Head of Foundation
The Photography Foundation is looking for a self-motivated, dynamic and highly organised 
Education and Training Coordinator, who has demonstrated experience and interest in arts 
education and working with young adults. This role is suited to someone already working in arts 
education, facilitation or training with underrepresented groups. 

About us 

The Photography Foundation creates pathways to professional photography for less advantaged 
and under-represented young adults in London by offering education, professional development 
and alternative routes into a career in the creative industries. For many young adults, a lack of 
financial resources, opportunities or industry connections mean that a career in photography is 
out of reach. We believe that talent and motivation should be more important than who you 
know or where you come from, and it's our mission to make this a reality. Through our training 
programme, events and community outreach projects, we aim to remove barriers to entry and 
open photography careers to all, welcoming in the next generation of diverse creative talent.  

The role 
You will be working with the Head of Foundation, and the wider team,  to support all aspects of 
our rolling six month training programme. The role will give you an opportunity to work across 
the organisation. You will have the chance to have a tangible impact on a small team through 
daily support for the department, hands on work with trainees, research, and individual projects.

• Support the recruitment and delivery of our training programme
• Work closely with current, and previous trainees, to support them pastorally and with their

professional development
• Be the first port of call for all training programme queries
• Research and build relationships with organisations for targeted recruitment of the

programme
• Take the lead on the trainee induction in collaboration with the rest of the team
• Support the trainees and workshop facilitators in coordinating any resources they might

need for their projects and workshops
• Coordinate all training programme administration
• Facilitate informal trainee study groups
• Support the wider team during events
• Oversee and develop appropriate systems of use for training resources
• Establish and coordinate new development tools, such as a trainee buddy scheme to roll

out in 2022.
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What we’re looking for 
We are looking for someone who is a self-starter, confident working independently, as well as in 
a team, is a creative and forward thinking individual, with an interest in photography, or the 
creative arts, enjoys working with young people, has strong communication skills, and has 
demonstrated a background and interest to develop in arts education and facilitation. 

Must haves 
• Experience and confidence working with diverse young adults in an educational and

pastoral setting, E.g. volunteering, mentoring, professionally or as a part of a programme of
study

• Research and relationship building skills
• Experience with public speaking, facilitating and assisting in workshops
• Excellent administration and organisational skills
• Strong written and verbal communication and excellent interpersonal skills
• The ability to organise and prioritise workload independently
• Awareness and sensitivity to equal opportunity needs of diverse people in a pastoral

context
• Demonstrated a commitment to the values of our organisation professionally, through

work experience or volunteering.

Nice to haves 
• Teaching and delivery skills
• Knowledge of practical photography, or related, qualification
• A training, coaching, mentoring or teaching qualification
• Experience in a public-facing role with proven ability to communicate with a diverse range

of people.

Next steps 
If this sounds like your perfect role then we would love to hear from you. To apply, please send 
your CV and a short cover letter (no more than one page) explaining why you believe you’d be 
great in this role to info@thephotographyfoundation.org and include ‘Education and Training 
Coordinator’ in the subject line.   

The closing date is midday, Wed 15th Dec   and we’re hoping for the person to start as soon as 
possible. Interviews  will  take place the first week of January, 2022.

We welcome and encourage applications from candidates who are under-represented in the 
creative industries. 
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